Read and Accept Report

Overview

Data on which employees have engaged and read your organization’s Safety Program and
Safe Work Practices is important to Managers and Administrators. The Read and Accept report
will provide Managers and Admin users of the platform insight into which users have read and
accepted the various segments of the Safety Program and Safe Work Practices to give you a
better overall picture of which areas may need work.

Step 1
Log in to www.inunison.io and click “Reports”.
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Good Afternoon, Heather! —
Here's a look at what's impartant for you and your arganization.

ERFORN B INCIDENTS B G

an 100% T OM,D 100% &

Note: Reports are only available to Managers and Admin users.

Step 2
On the “Choose a Report” screen, click Safety Program Read Report.

Choose areport

General

Safety Performance

How is your organization doing this year?

Safety Program

Safety Program Read Report

Which members of your organizatios e read their safety program?

COVID-19

Self sereening report
How many users have self-screened today, and how many have >
reported symptoms or known contacts?

Read report
How many of your staff have read the COVID-19 related parts of your >
Safety Program?



Step 3

Select any of the Safety Program scores listed to see the readership of programs within that
section. In this example, we will drill down within the Corporate Safety Program by choosing that
section from the menu.

Safety Program Read Report

Which members of your organization have read their safety program?

Overall score

G Overall score
- 3% Progress towards 100% safety program readership in your organization

A

Corporate Safety Program score

c2 Overall score
- 7% Progress towards 100% readership of this category

Safe Work Practices score

Ll Overall score
- 2% Progress towards 100% readership of this category

Step 4

From this screen you can select which individual Corporate Safety Program segment you would
like to see the readership details on by clicking on the segment itself. In this example we will
click on COVID-19 Worker Responsibilities.

Region:
Safety Program Read Report
Which members of your organization have read their safety program? Alperta e
Qverview > Corporate Safety Program
Overall score for Corporate Safety Program
= Overall score
- 7% Progress towards 100% readership of this category
Policy document scores Other document scores
10 Return to Work (RTW) Policy N 4 COVID-19 Worker Responsibilities N
0% Has not been read by anybody in your organization. ' 26% Read by *23 people in your organization.
8 Safety Training and Communication Policy N 100 Management Communication and Reporting N
- 4% Read by 10f 23 people in your organization. . 0% Has not been read by anybody in your organization.
8 Social Hosting Substance Abuse Policy N 9 Hazard Assessment N
- 4% Read by 10f 23 people in your organization. - 4% Read by 10of 23 people in your organization.
87 Environmental Policy N 10 Warning and Hazard Signs N
. 13% Read by 3 of 23 people in your organization. . 0% Has not been read by anybody in your organization.



Step 5

This next screen gives you a detailed report of which users in your organization have read and

accepted this specific section of the Safety Program and those that have not.

Safety Program Read Report

Which members of your organization have read their safety program?

Overview * Corporate Safety Program » COVID-19 Worker Responsibilities

COVID-19 Worker Responsibilities =~ Have not read document

74

26%

Have read document Graeme Math

Heather O'Connor
InUnison Support
Jeff Weaver

Marla Anderson

Paul Leroux

Step 6

To see the metrics on the Safe Work Practices, go back to the “Safety Program Read Report”

o

Ashutosh Vyas
Bita

Brandy Pollock
Hugh Van Dyke
Jim Fisher

Kevin Black

Kevin Kohler
Mary-Jaye Salmon

Matt Rubuliak

Last read 25/06/2020

Last read 18/08/2020

Last read 07/12/2020

Last read 12/06/2020

Last read 18/06/2020

Last read 12/06/2020

menu and select the last option, Safe Work Practices score. This will bring you to a menu that
lists each of your organizations Safe Work Practices based on your industry.

To see the readership on each individual section, click the section headline itself to see the

detailed list of readership in your organization.



Safety Program Read Report

Which members of your organization have read their safety program?

Overview > Safe Work Practices

Overall score for Safe Work Practices

98

o 2%

Overall score
Progress towards 100% readership of this category

Per-document score

96

- 4%
100

. 0%
96

e 4%
100

. 0%
96

e 4%

Hot Work
Read by 10of 23 people in your organization.

Fire Prevention and Fire Safety
Has not been read by anybody in your organization.

Fall Protection Plans
Read by 10of 23 people in your organization.

Hand Tools
Has not been read by anybody in your organization.

Exemption Standard
Read by 10of 23 people in your organization.

If you have any questions, comments, concerns or suggestions, please contact us

here to help!
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